PUBLIC NOTICE

Request for Qualifications for

General Counsel
The Penns Grove Housing Authority (PGHA)
invites sealed request for qualifications related

to the “Procurement for Legal Services for General

Counsel” for a one-year period from July 1, 2024 

to June 30, 2025.

Proposals will be accepted, by the Penns Grove

Housing Authority, from any company or firm meeting

the qualification requirements.

Proposals must be received no later than 2:00 p.m.,

Wednesday, May 22, 2024 at the office of 

the Penns Grove Housing Authority at 

40 S. Broad St. Penns Grove NJ, 08069. 

Since price is not the sole factor in determining

the best respondent, all proposals will be reviewed

and ranked, prior to contract award. The Penns

Grove Housing Authority reserves the right to

reject any and all proposals to waive any 

informality’s in the qualifications. The 

Penns Grove Housing Authority also 

reserves the right to select multiple firms 

for future negotiated contracts. No Proposals

shall be withdrawn for a period of sixty (60)

days subsequent to the opening of qualifications

without the consent of the Penns Grove Housing

Authority.

This contract is subject to compliance with HUD/PGHA

Minority and Women’s business Enterprise

Opportunity goals and the requirements of Section

3 of the Housing and Urban Development

Act of 1968, as amended.

Copies of the Request for Proposal package

may be obtained via our website at pennsgroveha.org or emailing 

crutland@pennsgroveha.org 
Catherina Rutland

EXECUTIVE DIRECTOR

HOUSING AUTHORITY OF 

PENNS GROVE, NEW JERSEY 

REQUEST FOR PROPOSALS

LEGAL SERVICES-GENERAL SOLICITOR
PROPOSALS DUE

BY WEDNESDAY, MAY 22, 2024 AT 2:00 PM 
CATHERINA RUTLAND
EXECUTIVE DIRECTOR

  



PENNS GROVE HOUSING AUTHORITY

         40 SOUTH BROAD STREET

          PENNS GROVE, NJ 08069

                     (856) 299-0101

                     (856) 299-6736

    EMAIL: crutland@pennsgroveha.org  

INFORMATION AND DATA REQUIRED OF EACH RESPONDENT

A. Method for providing the requested services.

Your proposal should include your understanding of the steps necessary to perform the work.

B. Qualification and experience.

1. Experience as legal counsel to local housing authorities.

2. Experience with New Jersey Local Public Contracts Law and Federal regulation CFR 35.86 and PIH 40.

3. Experience with residential eviction and New Jersey’s Anti Evictions Act.

4. Experience with the Statutes and Regulation of the United States Department (HUD) as they relate to Section 8, Public Housing and CIAP programs.

5. Must have experience with collective bargaining and all applicable laws pertaining thereto. 

C. Scope of Legal Services.

The Attorney shall act as General Counsel for the Authority and shall perform the following services:

a) Attend meetings of the Authority and supervise the drafting of resolutions;

b) Supervise, as to legality, the official minutes of the Authority;

c) Give general advice and assistance to members and employees of the Authority with respect to ordinary business of the Authority;

d) Provide legal consultation to all parties having dealings with the Authority in connection with its management business;

e) Approve the legality of contracts and all payments thereunder;

f) Handle all ordinary legal questions and matters of management arising under contracts of the Authority;

g) Supervise the defense by the Authority of all claims for personal injury and property damage. 

h) Appear and represent the Authority in Court in certain cases which advance to litigation, as provides hereunder;

i) Perform all the services and comply with all the terms and conditions as set forth in the Agreement for Legal Services, Appendix I annexed.

D. Cost of Services.

1. The Authority desires to receive a fixed annual price for the cost of these services, and anticipates twelve equal monthly payments.

E. Requirements

1. The Authority requires these services to begin on July 1, 2024 and continue through June 30, 2025.

2. Respondents must demonstrate agreement with these terms in their response. Failure to return an executed “Agreement for Legal Services” (Appendix I annexed) may result in rejection of respondent’s proposal. 

3. Respondents must be an Attorney duly licensed by State of New Jersey.

F. Small, Minority and Woman Owned Business Enterprises Participation

Set forth the degree of participation by the respondent in the work under this proposal by the above-mentioned interests.

SELECTION CRITERIA


The Attorney will be selected based upon his/her response to the above criteria.  Your failure to comply with this directive may cause your Proposal to be rejected as incomplete and non-responsive.

PROPOSAL SUBMISSIONS

Responses to the Request for Proposals are to be sealed and submitted by Wednesday, May 22, 2024 by 2:00PM addressed as follows:

Catherina Rutland, Executive Director

RFP for Legal Services General Solicitor

Penns Grove Housing Authority
40 South Broad Street

Penns Grove, NJ 08069

AGREEMENT FOR MANAGEMENT LEGAL SERVICES


THIS AGREEMENT made the________________ day of ________________, 20________, by and between the Penns Grove Housing Authority (hereinafter called the “Local Authority”) and ____________________________________ of ________________________ Municipality State (hereinafter called the “Attorney”).

WITNESSETH:


WHEREAS, the Local Authority is currently operating 153 units of low-rent public housing, located in New Jersey and, 


WHEREAS, continuing legal services will be required by the Local Authority connection with the operation and management of the aforesaid projects and any other projects subsequently constructed or otherwise acquired by the Local Authority (all such projects are hereinafter referred as the “Projects”); and 


WHERAS, the parties hereto desire to set forth in writing their respective rights and obligations;


NOW, THEREFORE, THE PARTIES AGREE AS FOLLOWS:

1. The Local Authority hereby engages the Attorney as legal counsel and the Attorney accepts said employment, under the terms and conditions hereinafter set forth.

2. The Attorney agrees to render all legal services which the Local Authority may require in the operation and management of said projects so long this contract remains in effect. 

3. This contract shall be in effect for one year from July 1, 2024 through June 30, 2025.  Either party may terminate and cancel this contract with a 30 days’ notice to the other or in such event the Attorney shall be entitled to receive compensation specified herein for all work completed and accepted prior to such termination cancellation.  An equitable adjustment shall be made to compensate the Attorney for services performed but not completed as of the date of such termination or cancellation.

4. Legal services to be provided under this Agreement shall include, but shall not be limited to the following:

(A) Attending all Authority meetings (regular or special) and supervision, as to legality, of the official minutes of the Authority.

(B) Attendance at committee meetings when requested.

(C) Conferring with and advising the officers, employees and members of the Authority on legal matters when requested.

(D) Advice and assistance to the Authority in the preparation of all legal documents, papers, contracts specifications, bonds, waivers, and other legal drafting as may be requested from time to time. 

(E) Appearance for and representation of the Authority in all routine litigation.  A case shall be considered “routine” if it does not require substantial litigation services. Whenever the Attorney is of the opinion that litigation is not routine, the Local Authority shall be notified promptly, If it is in agreement with the Attorneys opinion, the Local Authority shall retain special litigation counsel in compliance with 24 C.F.R. Part 85. 

(F) Approval of the legality of contracts.

(G) Handling of all legal questions and matters arising under contracts of the Authority and rendering of legal opinions on all matters submitted by the Authority.

(H) Giving notice to and consulting with the Authority’s Insurance Carriers in all cases of injury to person or property involving the Local Authority.

(I) Review and approval of all documents pertaining to Temporary and Permanent Financing of Local Authority projects covered by this Agreement. 

5. The local Authority agrees to pay the Authority as full compensation for services to be rendered under this contract an annual fee of $___________________, payable in twelve equal monthly installments.

6. The Local Authority shall reimburse said Attorney for reasonable and necessary travel and subsistence expenses in connection with performance, of the Attorney’s duties hereunder outside the boundaries of the jurisdiction (s) in which said Authority is authorized by law to operate the Projects.  Such reimbursement shall be limited to the amount allowed under the Travel Regulations of the Local Authority current at the time the travel is performed, provided the same are consistent with HUD policy. 

7. The Local Authority shall reimburse said Attorney for reasonable and necessary expenses and disbursements incurred with the approval of the Local Authority, in connection with legal services rendered hereunder, including, but not limited to, court costs, witness fees and recording fees, but not including the Attorney’s office or overhead expenses. 

8. This is the entire agreement between the parties pertaining to the matters set forth herein, and all previous agreement pertaining to Management Legal Services and compensation in connection with the Projects by and between the partied hereto and herby rescinded and terminated.

9. No member, officer, or employee of the Local Authority during his tenure or for one year thereafter, shall have any interest, direct or indirect, in this contract or the proceeds thereof.

10. No member of, or Delegate to the Congress of the United States of America shall be admitted to any share or part of this Contract or to benefits which may arise therefrom.

11. Notwithstanding anything to the contrary herein, the parties specifically agree that this Agreement shall not be deemed to create the relationship of employer-employee between the Local Authority and the Attorney, and no rights or privileges of an employee of the Authority shall inure to the Attorney hereunder.

IN WITNESS WHEREOF, the parties have hereunto set their hand and seals the date first written above. 






__________________________________________






PENNS GROVE HOUSING AUTHORITY 





BY:
__________________________________________






TITLE 

(SEAL)

ATTEST:


_______________________________


_______________________________


TITLE


WITNESS:


______________________________

______________________________









ATTORNEY 

ATTACHMENT

LEGAL SERVICES CONTRACT PROTOCOL

The Department urges inclusion of the following provisions into all legal services contracts executed and/or administered by Public Housing Agencies, unless no federally provided funds will be used to administer the contract.

ADDENDUM TO ENGAGEMENT AGREEMENT

1. The Penns Grove Housing Authority (PGHA) and ______________(LSP) engaged to provide professional legal services to the (PGHA) and agree that the provisions of this Addendum to the Engagement Agreement are hereby incorporated into (PGHA) and (LSP) engagement agreement as if they had been set forth at length therein.

2. During the pendency of the legal services engagement, (LSP) shall not without, HUD approval, represent any officer or employee of (PGHA), in her/his individual capacity, in connection with potential civil liability or criminal conduct issues related to PHA operations.

3. (LSP) has an obligation not to, and shall not, interfere with, disrupt, or inappropriately delay or hinder any authorized monitoring, review, audit, or investigative activity of HUD (including the Office of Inspector General), the General Accounting Office (GAO), or the offices and employees of HUD and GAO.  Any and all representation by (LSP) cannot be inconsistent with the foregoing obligation.  Specifically, (LSP) shall not deny access to HUD, GAO or the officers and employees of HUD and GAO, to (PGHA) records in response to document demands by HUD, GAO, or the officers and employees of HUD and GAO, notwithstanding possible discovery privileges that would otherwise be available to (PGHA).  HUD requires public housing agencies to provide HUD, GAO, or the officers and agents of HUD and GAO, with “full and free” access to all their books, documents, papers and records.  

4. (PGHA) and (LSP) shall make available for inspection and copying, by HUD (including the Office of Inspector General), GAO, and the officers and employees of HUD and GAO, all invoices, detailed billing statements, and evidence of payment thereof relating to (LSP) engagement.  Such records constitute “PGHA records” and are subject to section 3 above.

5. If HUD or (PGHA) determines that (LSP) is violating any provision of this Addendum to the Engagement Agreement, it shall timely notify (LSP) of such violation.  (LSP) will have 48 hours following its receipt of the notice of violation to cease and desist from further violation of the addendum.  If (LSP) fails to adequately cure the noticed violation within 48 hours: (A) HUD, in its discretion, may demand that (PGHA) terminate the professional legal services engagement for breach, or henceforth, satisfy all costs associated with the engagement with non Federal funds; and or (B) PGHA, in its discretion may terminate the professional legal services engagement for breach.  Additionally, HUD may sanction (LSP) pursuant to 24 CFR, Part 24.

6. Should any part, term, or provision of this Addendum to the Engagement Agreement be declared or determined by any court of competent jurisdiction to be illegal or invalid, the validity of the remaining parts, terms, and provisions shall not be affected. Regional Counsel shall not concur in any proposal to utilize project or program funds to pay the costs of litigation against the United States or any department or agency thereof.
DATE:

_______________________       ____________________________

(PGHA EXEC. DIR)                       LEGAL SERVICE PROVIDER
MANDATORY AFFIRMATIVE ACTION LANGUAGE
N.J.S.A. 10:5-31 and N.J.A.C. 17:27
(MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE)
Goods, Professional Service and General Service Contracts
During the performance of this contract, the contractor agrees as follows:
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex. Except with respect to affectional or sexual orientation, the contractor will take affirmative action to ensure that such applicants are recruited and employed, and that employees are treated during employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex. Such action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the public agency compliance officer setting for the provisions of this nondiscrimination clause.
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex.
The contractor or subcontractor, where applicable, will send to each labor union or representative or workers with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer, advising the labor union or workers' representative of the contractor's commitments under this act and shall post copies of the notice in conspicuous places available to employees and applicants for employment.
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act.
The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers consistent with the applicable county employment goals established in accordance with N.J.A.C. 17:27-5.2 or a binding determination of the applicable county employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2.
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age,, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices.
The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court decisions.
In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions.
The contractor and its subcontractors shall furnish such reports or other documents to the Division of Contract Compliance and EEO as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the Division of Contract Compliance & EEO for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.
AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability
The contractor and the Penns Grove Housing Authority, (hereafter “owner”) do hereby agree that the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits discrimination on the basis of disability by public entities in all services, programs, and activities provided or made available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated the Act during the performance of this contract, the contractor shall defend the owner in any action or administrative proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and employees from and against any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in connection therewith. In any and all complaints brought pursuant to the owner’s grievance procedure, the contractor agrees to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action or administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and discharge the same at its own expense.
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the contractor along with full and complete particulars of the claim, If any action or administrative proceeding is brought against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process received by the owner or its representatives.
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, and save harmless the owner pursuant to this paragraph.
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification clause shall in no way limit the contractor’s obligations assumed in this Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other provisions of the Agreement or otherwise at law.

Penns Grove Housing Authority
STOCKHOLDER DISCLOSURE CERTIFICATION

This Statement Shall Be Included with Bid Submission
Name of Business______________________________________________________
I certify that the list below contains the names and home addresses of all stockholders holding 10% ormore of the issued and outstanding stock of the undersigned.
OR
I certify that no one stockholder owns 10% or more of the issued and outstanding stock of theundersigned.
Check the box that represents the type of business organization:
	Partnership
	Limited Liability CorporationCorporation
	Sole Proprietorship

	Limited Partnership
	Limited Liability Partnership
	Subchapter S Corporation


Sign and notarize the form below, and, if necessary, complete the stockholder list below.
Stockholders:
Name: ______________________________
Name: ______________________________
Home Address: _______________________
Home Address: _______________________
____________________________________
____________________________________
Name: ______________________________
Name: ______________________________
Home Address: _______________________
Home Address: _______________________
____________________________________
____________________________________
	Subscribed and sworn before me this ___ day of
	_________________________________
	

	___________ , 2 _____.
	
	

	(Notary Public)
	(Affiant)
	

	
	________________________________
	

	
	
	

	My Commission expires:
	(Print name & title of affiant)
	

	
	(Corporate Seal)
	


Penns Grove Housing Authority
NON-COLLUSION AFFIDAVIT

State of New Jersey

County of Salem

I, ________________________________ residing in ___________________________________

(name of affiant)
(name of municipality)
in the County of _______________________________ and State of _____________________of full age, being duly sworn according to law on my oath depose and say that:

I am _____________________________________ of the firm of ___________________________________

(title or position)
(name of firm)
_______________________________________________________ the bidder making this Proposal for the bid

entitled _________________________________________________, and that I executed the said proposal with

(title of bid proposal)
full authority to do so that said bidder has not, directly or indirectly entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding in connection with the above named project; and that all statements contained in said proposal and in this affidavit are true and correct, and made with full knowledge that the Penns Grove Housing Authority relies upon the truth of the statements contained in said Proposal

and in the statements contained in this affidavit in awarding the contract for the said project.

I further warrant that no person or selling agency has been employed or retained to solicit or secure such contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, except bona fide employees or bona fide established commercial or selling agencies maintained by

_________________________________________________.

Subscribed and sworn to before me this day  ______________________________

Date

Signature

___________________________________

(Type or print name of affiant under signature)
Notary public of _________________________

My Commission expires _______________ (Seal)
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