PENNS GROVE HOUSING AUTHORITY 

40 SOUTH BROAD STREET

PENNS GROVE, NJ 08069

REQUEST FOR PROPOSALS 

FEE ACCOUNTING SERVICES

The Housing Authority of Penns Grove, NJ is seeking proposals for Fee Accounting for its Low-Income Housing Program, Existing Housing Certificates Program, and Modernization Program for the period of July 1, 2024 and terminating June 30, 2025.  The following quality/merit factors with the corresponding relative weights.

                                           Factor Weight

Experience in Housing and Urban Development HUD accounting and financial management procedures, as it relates to local housing authorities in operating budgets and grant applications……………………………………..…….……50%

Experience as fee accountant, with designation of certified public accountant with a minimum of 5 years worth governmental authorities and agencies……...….30%

Thorough knowledge of public contract law and federal procurement requirements 24 CFR 85.36. Must have thorough understanding of modernization quarterly reports and closeout documents……………………………….…....15%

Price……………………………………………………………………………5%

The Authority will receive proposals at its office located at Penn Towers, 40 South Broad Street, Penns Grove, NJ up to 2:00 PM on Wednesday May 22, 2024. 
Copies of the Request for Proposal package

may be obtained via our website at pennsgroveha.org or emailing 

crutland@pennsgroveha.org 
THE HOUSING AUTHORITY OF PENNS GROVE

PROPOSAL AND AGREEMENT FOR FEE ACCOUNTING SERVICES

LOW-INCOME PUBLIC HOUSING PROGRAM, EXISTING HOUSING CERTIFICATES PROGRAM, MODERATE REHABILITATION PROGRAM, AND MODERNIZATION PROGRAM

APPENDIX 1

SERVICES TO BE PROVIDED 

SECTION I.
Scope of Fee Accounting Services

The Accountant shall perform all necessary services provided under this contract.  The Accountant shall do, perform and carry out, in a satisfactory and proper manner, as determined by the Authority, the following:

a) Review and update the books, records, and accounts of the Authority in accordance with the procedures outlined by the U.S. Department of Housing and Urban Development for HUD Programs.

b) Prepare journal vouchers as required.

c) Prepare such fiscal including but not limited to Public Housing Year End Reports, Section 8 Reports, CIAP reports, Tenants Accounts Receivable Reports quarterly, or on an annual basis as shall be required by Federal or State Statutes or Regulations, or as requested by the Authority.

d) Prepare quarterly requisitions for funds.

e) Review existing modernization programs and budgets for the purpose of determining eligible activities under the modernization programs.

f) Establish and maintain subsidiary books of account and records for the Authority in accordance with the procedures outlined by the U.S. Department of Housing and Urban Development.

g) Prepare and assist in any revisions of the budget and operating subsidy calculations, prepare and assist in the preparation of the budget and operating and subsidy calculations.

h) Be available and serve as a consultant on accounting and fiscal matters.

i) Provide internal auditing services as may be requested by the Authority.

j) Attend meetings of the Authority when requested by the Authority or its Executive Director.

k) Prepare all other fiscal reports and statements when requested by the Authority or its Executive Director.

l) Perform such other accounting and fiscal services when requested by the Authority or its Executive Director. 

m) Perform all the services and comply with all the terms and conditions, as set forth in the Agreement for Accounting Services, Appendix I, annexed.  

n) Make any suggestions to PHA management to help insure a clear audit.

o) Prepare quarterly payroll tax returns (including pension report).

p) Maintain Authority’s property ledger in accordance with HUD rules and regulations.

q) Prepare bank reconciliations for all accounts. 

SECTION II. Time of Performance 

The Services of the Accountant are to commence July 1, 2024 and end June 30, 2025.  It is estimated that 16 to 18 working days per year will be required to perform these services.

INFORMATION AND DATE REQUIRED OF EACH RESPONDENT

A. Method for providing the requested services.

Your proposal should include your understanding of the steps necessary to perform the work.

B. Qualifications and experience.

1. Experience in Housing and Urban Development HUD accounting and financial management procedures, as it related to local housing authorities in operating budgets and grant applications.

2. Experience as fee accountant, with designation of certified public accountant with a minimum of 5 years with governmental authorities and agencies.

3. Thorough knowledge of public contract law and federal procurement requirements 24 CFR 85.36.  Must have thorough understanding of modernization quarterly reports and closeout documents.

4. A list of your Housing Authority clients for the past 3 years.

C. Cost of Services.

1. The Authority desires to receive a fixed annual price for the cost of these services, and anticipates twelve equal monthly payments.

D. Requirements.

1. The Authority desires to receive a fixed annual price for the cost of these services, and anticipated twelve equal monthly payments.

2. Respondents must demonstrate agreement with these terms in their response.  Failure to return an executed “Agreement for Fee Accounting Services” (Appendix I annexed) may result in rejection of respondent’s approval.

3. Respondents must be Certified Public Accountants, duly licensed by the State of New Jersey, or Public Accountants, duly licensed by the State of New Jersey.

E. Small Minority, and Women Owned Businesses Enterprises Participation.

Set forth the degree of participation by the respondent in the work under this proposal by the above-mentioned interests. 

SELECTION CRITERIA 


The Accountant will be selected based upon his/her response to the above criteria.  It is very important in the submission of the proposal that you specifically address and respond to each and every item listed in paragraphs A through E under the heading “Information and Data Required of Each Respondent”, beginning on page 2 of this Request for Proposals.  Your failure to comply with this directive may cause your Proposal to be rejected as incomplete and non-responsive.

PROPOSAL SUBMISSIONS

Responses to the Request for Proposals are to be submitted by Wednesday, May 22, 2024 no later than 2:00 PM to;

CATHERINA RUTLAND 

EXECUTIVE DIRECTOR

       RFP for Fee Accountant  

Penns Grove Housing Authority 

40 South Broad Street

Penns Grove, NJ 08069

856-299-0101 Ext 12
AGREEMENT FOR ACCOUNTING SERVICES 

Between the Housing Authority of Penns Grove, Penn Towers South, 40 South Broad Street, New Jersey, 08069, hereinafter to as the “AUTHORITY”, and _________________________________________________________________________________________________________________________________________________________________________________________________________________________________hereinafter referred to as the “ACCOUNTANT”:


WITNESSETH:


WHEREAS, the Authority has entered into an Annual Contribution Contract with the United States of America, providing for assistance in the operation of (a) public housing program; (b) modernization program; (c) existing housing certificates program; (d) moderate rehabilitation program,


WHEREAS, the Authority desires to engage the accountant to perform “fee accounting” services and render certain technical advice and assistance in connection with such undertakings of the Authority:


NOW, THEREFORE, the Authority and the Accountant do mutually agree as follows:

1. APPOINTMENT

The Authority hereby retains the Accountant as the accountant and financial advisor for the Authority and the Accountant hereby accepts such appointment for a term of one-year, commencing on July 1, 2024 and terminating on June 30, 2025.  

2. SCOPE OF FEE ACCOUNTING SERVICES

The Accountant shall perform all the necessary services provided under this contract.  The Accountant shall do, perform and carry out, in a satisfactory and proper manner, as determined by the Authority, the following:

a) Review and update the books, records, and accounts of the Authority in accordance with the procedures outlined by the U.S. Department of Housing and Urban Development. Maintain a general ledger for each program.

b) Prepare journal vouchers as required.

c) Prepare such fiscal reports and balance sheets on a monthly, quarterly, or annual basis as shall be required by federal or State statutes or regulations, or as requested by the Authority.

d) Prepare quarterly requisitions for funds.

e) Review existing modernization program and budgets for the purpose of determining eligible activities under the modernization programs.

f) Establish and maintain subsidiary books of account and records for the Authority in accordance with the procedures outlined by the U.S. Department of Housing and Urban Development.

g) Prepare and assist in any revisions of the budget and operating subsidy calculations; prepare and assist in the preparation of the budget and operating subsidy calculations.

h) Be available and serve as a consultant on accounting and fiscal matters. 

i) Provide internal auditing services as may be requested by the Authority.

j) Attend meetings of the Authority when requested by the Authority or its Executive Director.

k) Prepare all other fiscal reports and statements when requested by the Authority or its Executive Director. 

l) Perform such other accounting and fiscal services when requested by the Authority or its Executive Director. 

m) Perform all the services and comply with all the terms and conditions, as set forth in the agreement for Accounting Services. 

n) Review any documents and make any suggestions to PHA management to insure a clear audit.

3. Compensation and Method of Payment 

The Local Public Agency will pay to the Contractor the amount of $                  per annum, payable monthly in the amount of $_____________ which shall constitute full and complete compensation for the Contractor’s services hereunder, Such sum will be paid following the rendering of such services, and in every case subject to receipt of a requisition for payment from the Contractor specifying that he has performed the work under this contract and that he is entitled to receive the amount requisitioned under the terms of the contract.  It is estimated that          working days will be required to perform these services.  
4. Contract Documents

This Contract shall consist of the following component parts (a) This instrument; and (b) Part II, Terms and Conditions, form HUD-621B

PENNS GROVE 

HOUSING AUTHORITY 



_______________________________







BY:

ACCOUNTANT




_______________________________








BY:

ATTEST





_______________________________








BY:

MANDATORY AFFIRMATIVE ACTION LANGUAGE
N.J.S.A. 10:5-31 and N.J.A.C. 17:27
(MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE)
Goods, Professional Service and General Service Contracts
During the performance of this contract, the contractor agrees as follows:
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex. Except with respect to affectional or sexual orientation, the contractor will take affirmative action to ensure that such applicants are recruited and employed, and that employees are treated during employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex. Such action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the public agency compliance officer setting for the provisions of this nondiscrimination clause.
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex.
The contractor or subcontractor, where applicable, will send to each labor union or representative or workers with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer, advising the labor union or workers' representative of the contractor's commitments under this act and shall post copies of the notice in conspicuous places available to employees and applicants for employment.
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act.
The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers consistent with the applicable county employment goals established in accordance with N.J.A.C. 17:27-5.2 or a binding determination of the applicable county employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2.
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age,, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices.
The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court decisions.
In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions.
The contractor and its subcontractors shall furnish such reports or other documents to the Division of Contract Compliance and EEO as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the Division of Contract Compliance & EEO for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27

AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability
The contractor and the Penns Grove Housing Authority, (hereafter “owner”) do hereby agree that the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits discrimination on the basis of disability by public entities in all services, programs, and activities provided or made available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated the Act during the performance of this contract, the contractor shall defend the owner in any action or administrative proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and employees from and against any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in connection therewith. In any and all complaints brought pursuant to the owner’s grievance procedure, the contractor agrees to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action or administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and discharge the same at its own expense.

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the contractor along with full and complete particulars of the claim, If any action or administrative proceeding is brought against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process received by the owner or its representatives.
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, and save harmless the owner pursuant to this paragraph.
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification clause shall in no way limit the contractor’s obligations assumed in this Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other provisions of the Agreement or otherwise at law. 
Penns Grove Housing Authority
STOCKHOLDER DISCLOSURE CERTIFICATION

This Statement Shall Be Included with Bid Submission
Name of Business______________________________________________________
I certify that the list below contains the names and home addresses of all stockholders holding 10% ormore of the issued and outstanding stock of the undersigned.
OR
I certify that no one stockholder owns 10% or more of the issued and outstanding stock of theundersigned.
Check the box that represents the type of business organization:
	Partnership
	Limited Liability CorporationCorporation
	Sole Proprietorship

	Limited Partnership
	Limited Liability Partnership
	Subchapter S Corporation


Sign and notarize the form below, and, if necessary, complete the stockholder list below.
Stockholders:
Name: ______________________________
Name: ______________________________
Home Address: _______________________
Home Address: _______________________
____________________________________
____________________________________
Name: ______________________________
Name: ______________________________
Home Address: _______________________
Home Address: _______________________
____________________________________
____________________________________
	Subscribed and sworn before me this ___ day of
	_________________________________
	

	___________ , 2 _____.
	
	

	(Notary Public)
	(Affiant)
	

	
	________________________________
	

	
	
	

	My Commission expires:
	(Print name & title of affiant)
	

	
	(Corporate Seal)
	


Penns Grove Housing Authority
NON-COLLUSION AFFIDAVIT

State of New Jersey

County of Salem

I, ________________________________ residing in ___________________________________

(name of affiant)
(name of municipality)
in the County of _______________________________ and State of _____________________of full age, being duly sworn according to law on my oath depose and say that:

I am _____________________________________ of the firm of ___________________________________

(title or position)
(name of firm)
_______________________________________________________ the bidder making this Proposal for the bid

entitled _________________________________________________, and that I executed the said proposal with

(title of bid proposal)
full authority to do so that said bidder has not, directly or indirectly entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding in connection with the above named project; and that all statements contained in said proposal and in this affidavit are true and correct, and made with full knowledge that the Penns Grove Housing Authority relies upon the truth of the statements contained in said Proposal

and in the statements contained in this affidavit in awarding the contract for the said project.

I further warrant that no person or selling agency has been employed or retained to solicit or secure such contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, except bona fide employees or bona fide established commercial or selling agencies maintained by

_________________________________________________.

Subscribed and sworn to before me this day  ______________________________

Date

Signature

___________________________________

(Type or print name of affiant under signature)
Notary public of _________________________

My Commission expires _______________ (Seal) [image: image1.emf]
